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Electronic Visit Verification (EVV) System

How to clock in/out using:
* GPS

e Token Device



» How to clock in using GPS

Step 1: Click on Member’s
name

o
¥ HHAeXchange

Schedule

Oct 20, 2023 (Today)

> JuuA I
A 9:00AM - 2:00PM

>

+ New Unscheduled Visit

Oct 21, 2023

>

Oct 22, 2023

>

)

Schedule Members



» Clocking In

Step 2: Click on “Clock In”

@
X HHAeXxchange

Schedule

Oct 20, 2023 (Today)

v JULIA
A 9:00AM - 2:00 PM
Scheduled Time Visit Type
9:00 AM - 2:00 PM NonSkilled
B Visit Details

& Member Details

A Timesheet Required

Clock Out

+ New Unscheduled Visit

Oct 21, 2023

Schedule Members




Step 1 of 1

Electronic Visit Verification

» Using GPS option

Security Token

na
Dger Park
Step 3: Select “GPS” p
Step 4. > I Q
* Click on “Continue” if you are at the member’s home.
* Select “Community Visit” if you are NOT at the member’s
home.

Community Visit: .

A\ 23944.59 feet away from/the patient and likely out of

range. Enable Commugity Visit for Service Location options

Continue
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If you have selected “Community
Visit” you must select one of the D

. . Community Visit: .
options given.
Click Done and Continue.

Service Location * Required

Neighbor Home 5

Done

Family Home

Neighbor Home

Unknown
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Oct 20, 2023 9:00 AM - 2:00 PM

a Member Details A Clock-In 9:25 AM
Pending Approval

Plan of Care Tasks

All fields marked with an asterisk (*) are required.

Mobility / Transferring o | = I
Personal Care - Duty # 101

O walking

You should see a Clock in Successful message. e e Duty 102 ] x]

Personal Hygiene / Bathing 2 . I
Personal Care - Duty # 104

O shaving, oral care, routine h...

Show Instructions
Toileting / Continence Care l o]« I
Personal Care - Duty # 105

DU

® Clock-In successful

Clock Out




Any Questions?
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Oct 20, 2023 9:00 AM - 2:00 PM

>C|0Cking Out PersonaCare-Duty#102

Personal Hygiene / Bathing l

Personal Care - Duty # 104

O shaving, oral care, routine h...

Show Instructions

Toileting / Continence Care ‘

Personal Care - Duty # 105

Step 5: Click on “Clock out”

Shopping ‘

Home Management - Duty # 106

Meal Preparation '

Home Management - Duty # 107

Housework |

Home Management - Duty # 108

O light house cleaning

+ Add Other Duties

Note: Checking off the Plan of Care (POC) - (Tasks) is optional.

(D Add Note

Clock Out




Step 1 of 1

Electronic Visit Verification

Security Token ]
‘na ‘;
Dger Park
DOWNTOWN / Z
Step 6: Select “GPS” = |
* Click on “Continue” if you are at the member’s home. ‘1;
e Select “Community Visit” if you are NOT at the member’s home. iy 4 Q

Community Visit: .

Service Location * Required

_

Continue
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If you have selected “Community
Visit” you must select one of the D

. . Community Visit: .
options given.
Click Done and Continue.

Service Location * Required

Neighbor Home 5

Done

Family Home

Neighbor Home

Unknown
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Schedule

Oct 20, 2023 (Today)

>

You should see a Clock out Successful message.  New Unscheduled Visit

Oct 21, 2023

>

Oct 22, 2023

I ® Clock out successful ]

Schedule Members




Any Questions?



> TOKEN Device

Device ID::




» How to clock in using
Token Device

Step 1: Click on Member’s
name

o
¥ HHAeXchange

Schedule

Oct 20, 2023 (Today)

> JuuA I
A 9:00AM - 2:00PM

>

+ New Unscheduled Visit

Oct 21, 2023

>

Oct 22, 2023

>

)

Schedule Members



» Clocking In

Step 2: Click on “Clock In”

@
X HHAeXxchange

Schedule

Oct 20, 2023 (Today)

v JULIA
A 9:00AM - 2:00 PM
Scheduled Time Visit Type
9:00 AM - 2:00 PM NonSkilled
B Visit Details

& Member Details

A Timesheet Required

Clock Out

+ New Unscheduled Visit

Oct 21, 2023

Schedule Members




Step 1 of 1

Electronic Visit Verification

[ GPS Security Token N

Enter the six-digit Device ID and passcode DeTom®

Step 3: Select “Security Token” Device ID

© This field is required

Passcode
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Step 4: Enter 6-digits

~

)

/

-

Step 5: Enter 8-digits

~

)

Step 6: Select “Continue:

Step 1 of 1

Electronic Visit Verification

[ GPS Security Token

Enter the six-digit Device ID and passcode below.

Device ID

394844

Passcode

95202122




Plan of Care Tasks

All fields marked with an asterisk (*) are required.

Mobility / Transferring

€]
]

Personal Care - Duty # 101

0 walking

Dressing

<]
El

Personal Care - Duty # 102

Personal Hygiene / Bathing

You should see a Clock in Successful message. Personal Care - Duty # 104

O shaving, oral care, routine h...

[£]
=

Show Instructions

Toileting / Continence Care

§

Personal Care - Duty # 105

Shopping

5

Home Management - Duty # 106

Meal Preparation

‘ ® Clock-In successful

Clock Out




Any Questions?



< AN o

Oct 20, 2023 9:00 AM - 2:00 PM

>C|0Cking Out PersonaCare-Duty#102

Personal Hygiene / Bathing l

Personal Care - Duty # 104

O shaving, oral care, routine h...

Show Instructions

Toileting / Continence Care ‘

Personal Care - Duty # 105

Step 6: Click on “Clock out”

Shopping ‘

Home Management - Duty # 106

Meal Preparation '

Home Management - Duty # 107

Housework |

Home Management - Duty # 108

O light house cleaning

+ Add Other Duties

Note: Checking off the Plan of Care (POC) - (Tasks) is optional.

(D Add Note

Clock Out




Step 1 of 1

Electronic Visit Verification

[ GPS Security Token N

Enter the six-digit Device ID and passcode DeTom®

Step 3: Select “Security Token” Device ID

© This field is required

Passcode
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Step 4: Enter 6-digits

~

)

/

-

Step 5: Enter 8-digits

~

)

Step 6: Select “Continue:

Step 1 of 1

Electronic Visit Verification

[ GPS Security Token

Enter the six-digit Device ID and passcode below.

Device ID

394844

Passcode

95202122
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Schedule
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You should see a Clock out Successful message. * New Unscheduled Visit
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Oct 22, 2023

® Clock out successful
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Schedule Members




Any Questions?



